e
< FIRST NATIONS SuUMMIT

NOTICE

FIRST NATIONS SUMMIT MEETING AGENDAS, SIDE-ROOM BOOKINGS AND
INFORMATION TABLE BOOKINGS

This formally confirms the process for requesting agenda time, side-room meeting space during First Nations
Summit meetings, and information tables at First Nations Summit meetings. This process has been followed
for many years, but is now provided in written form and will continue to be followed in all future meetings.

FIRST NATIONS SUMMIT MEETING AGENDAS

All requests for agenda time at First Nations Summit meetings must be made in writing at least two weeks in
advance of scheduled First Nations Summit meeting dates. Please send requests to the First Nations Summit
Executive Assistant Marilyn Teneese via email to mteneese@fns.bc.ca.

In your requests please include the following information: Subject matter; length of time requested;
presenter/speaker; any audio/video requirements.

First Nations Summit meeting agendas are developed at least two weeks prior to a Summit meeting date and it
is difficult to allow late requests due to time constraints. Your cooperation is appreciated in this regard.

Once agenda time is confirmed, presenters are expected to provide any handout materials to the First Nations
Summit office at least ten days in advance for inclusion in a Summit meeting kit, or to bring 50 copies for
distribution at the meeting site. Copies brought to the meeting are to be delivered to the First Nations Summit
staff at the Registration table. Presenters must also confirm prior to a Summit meeting any audio/visual
requirements.

SIDE-ROOM MEETING SPACE DURING FIRST NATIONS SUMMIT MEETINGS

Limited meeting space may be available in side-rooms during First Nations Summit meetings, depending on the
meeting venue. Please contact Marilyn Kelly in advance of meeting dates via email at mkelly@fns.bc.ca or fax to
(604) 926 9923 to request meeting space during First Nations Summit meetings. At Summit meetings, Marilyn
Kelly may be found at the Registration table.

INFORMATION TABLES AT FIRST NATIONS SUMMIT MEETINGS

Limited space may be available for information tables at First Nations Summit meetings, depending on the
meeting venue. Requests must be made in writing at least four weeks prior to meeting dates. Please contact
Marilyn Kelly in advance of meeting dates via email at mkelly@fns.bc.ca or telephone to (604) 926 9903 to
request an information table during First Nations Summit meetings.
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